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POLYPIPE BUILDING PRODUCTS

CREDIT CONTROLLER
(TEMPORARY)

We are currently looking to recruit a temporary Credit Controller for nine months to work within the Credit Control Department at our Broomhouse Lane Site.

The Role:
· Invoice query resolution – Logging queries - Raising/refusing credits
· Chasing unpaid Invoices
· Cash allocation
· Putting accounts on hold
· Holding/Releasing orders
· Cash Forecasting
· Recharge Invoicing
· Communicating with other departments internal and external
· Running and sending statements
· Assisting in any duties required by the Supervisor/Team

The Person:
· Strong credit control experience and ideally worked in a manufacturing environment
· Excellent organisational, communication and problem-solving skills.
· Ability to build relationships with both internal and external customers
· Have a good working knowledge of Excel, V Lookup, Pivot Tables, Word and Outlook, 
· Working to deadlines and targets
· [bookmark: _GoBack]A keen eye for detail and a flexible approach
· GCSE Grade C or above Maths & English or equivalent

Hours of work will be Monday to Friday, 9.00 am – 5.00 pm

If you wish to apply, please forward your application by e mail to:
Jackie Feeley, Head of Accounts Services, Jackie.Feeley@polypipe.com

Closing date: 4th April 2017

If you are applying for this position, out of courtesy please inform your manager.

Polypipe operate an Equal Opportunities Policy
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